Custom Reminders
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Customize reminder

Settings

Company Invoice reminders
B Company details Choose when to remind customers about unpaid invoices.
® Plans and billing
Payment reminders to customers
[ Billing statements

3 days before due date Customize reminder

On due date Customize reminder

Past due. Repeats every 3 days Customize reminder

In “Settings”, navigateto the
“Invoice reminders” tab. Nextto
the reminderyou would like to
customize, choose “Customize
reminder”.

Type your custom message in the
text box. Then choose “Save”.
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