How to Download a Payments Report
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From "Settings," navigate
to "Companydetails."

To update company detsils or legal information, resch out te 800-236-
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Funding methogs Export a .CSV file of all payments sent within a specific date range.

Create report

Scroll down to the "Payments
report" section.

Click the "Create report" button.

Payments report *

Select a date range for your report and whether to include future
scheduled paymenits.

Include scheduled payments
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cCancel Download report

Input the dates of your choosing.

Click the "Download report”
button.

Reportwilldownload to your files.
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