
Invoicing: How to Share an Invoice 
Via Email 

In “Get paid”, go to the “Invoices” 
inbox. Click on the ellipsis next 
to the invoice you want to share. 
Click “Edit”.
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Review the invoice. Click “Save 
and share”.

Choose the button next to 
“Email it to my customer”. 
Click “Share invoice”.
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Invoicing: How to Share an Invoice 
Via Link 

In “Get paid”, go to the “Invoices” 
inbox. Click on the ellipsis next 
to the invoice you want to share. 
Click “Edit”.
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Review the invoice. Click “Save 
and share”.

Choose the button next to 
“Share a payment link”. Copy 
the link and share via text or 
email. Click “Done”.
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